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SECURITIES AND EXCHANGE COMMISSION 
Waehington. D. C . 

• 

MEMORANDUM TO ALL REGIONAL ADMINISTRA TORS: 

• 
About two -thirde o{ our inveetigation filee have been open 

{or more than 18 monthe. A large majority of the .. filee can be 
cloeed and work on pending inveeUgatione limited to active caeee 
in which it appearl that lome enforcement action probably will be 
recommended. To achieve thie objective. each Regional AdmWa­
trator ia re<Juelted to adopt the following procedure. 

CloBina: report. on ca.e. where enforcement action i. not 
to be recommended will be lubmitted promptly by each regional 
office to the Dlvbion of Trading and Ex"hangel. which will lubrnlt 
luch reporte to the Comrnbaion where cloling by the Commiaaion ie 
required. 

• 

There 11 encloled the form to be uaed In making the cloling 
report.. Unlela Ipeclal circumltancel are pre lent. a report of 
not more than two page •• hould be adequate. and the Regional Admin­
i.trator will be reeponllble for the accuracy of the report. Thil 
report will be available for future reference within the Commie aion. 

Mr. Holden hal been directed to .,broit to the Commiaeion 
monthly progre .. reportl. by Regiona. on calel closed under this 
procedure. 

Ralph H. Demmler 
Chairman 

• 



CLOSING REPOR T 

(Date) 

I NAME AND NUMBER OF CASE: 

n SUBJECTS OF INVESTIGATION: 

W TYPES OF SECURITIES: 

IV SECTIONS OF ACTS: 

V WORK PERFORMED: 

Briefly summarise the evidence obtained, includin, the 
Dumber of iDveetora, the Dumber interviewed, the amount involved, 
and the ,eneral nature of any suspected mierepresentations. 
Explain briefly the participation of each of the subject. and the 
suspected violation. State briefly why, in your opinion, the 

e evideDce doe. or doe. not 8upport an action. 

VI ACTION TAKEN: 

\ 
Set forth any civil, administrative or crimiDlI action taken. 

1£ one sanction has been invoked, state briefly why other sanctions 
are not appropriate. Include any reference to etate authoritiee 
Or other governmental aleney. 

• 

vn RECOMMENDATION: 

APPROVED: 

Regional Administrator 

DATE: 

(To be signed by pereon preparing 
report) 
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